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3 1 MAY 1984

MEMORANDUM FOR:

FROM: | |
New Building Project Office, OL

SUBJECT: Library

1. It has come to our attention that a number of offices
have requested that they have a library facility within their
space for the New Building. On 4 May 1984, the undersigned met
with| Chief of the CIA Library facility, to
discuss these library requests.

2, At this meeting it was decided that more information was
needed. Please respond to the following so that we can see how
to best serve your needs. The information requested pertains to
libraries you either wanted to relocate to the New Building or
libraries you requested for your FY-87 projected space
requirements for the New Building.

a. Please furnish a complete list of all reference
material, subscriptions, brochures, and legal documents.

b. What materials do you use or need to support your Office
function that the existing CIA Library cannot meet?

c. Does your Office use a library supported by another
Agency Office? 1If so, note the
Directorate/Office/Division/Branch.

3. Please send your responses to me no later than COB on
Friday, 16 June 1984. While I realize in certain cases this may
take some time and effort, it is vital to the programming phase
for the New Building.
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